[Tpunosxenue No 1
Kk npukasy ['KY I'A PK
ord? #2025

KOJIEKC
3THKH U CJYKEBHOI'O MOBEJIEHUS PABOTHUKOB
T'OCYJIAPCTBEHHOI'O KA3EHHOTO YUPEXK/IEHUS
PECIYBJUKHU KPBIM «'OCYJIAPCTBEHHBII APXUB
PECIIYBJIMKH KPBIM»

(HOBASI PEJAKIIVST)

I. OBIIUE ITOJIOKEHU S

1. Komekc stuku u ciyxeGHOro mosejieHUst paBOTHHKOB [ 0CynapcTBEHHOTO
Ka3eHHOro yupexnaenus Pecnybnuku Kpeim «["ocymapcrBennbiii apxus PecniyGiuku
Kpeiv» (manee - Kozexc) pazpaboTaH B COOTBETCTBUHM € MONOKEHUAMH KoneTHTY LK
Poccuiickoit ~ ®enepauuu, Tpynosoro komekca Poccumiickoit  ®emepanuu,
DenepaibHbIM 3aK0HOM, "O NPOTHBOACHCTBHN KOPPYNUMHU", ¥ MHBIX HOPMATHBHBIX
NpaBOBbIX aKkTOB Poccuiickoii ®enepauuu u PecnyOnuku KpeiM, ¥ ocHOBaH Ha
OOIIEeNPU3HAHHBIX HPABCTBEHHBIX MPUHIIUIIAX U HOPMAaX POCCHHCKOro oblecTsa
rocy1apcTaa.

2. Kopmexc mnpexcraBiaser co0ol cBoxy oOmmMX MNpaBuil NpodheccHoHaIbHON
CTyXeOHOW OSTHKM M OOIIMX NPUHIMIOB W TPaBHI CJIy:KEOHOro MOBEACHHUS,
KOTOPBIMHM ~ JIOJDKHBI ~ PYKOBOJCTBOBaTbCs BCe pPabOTHUKH I 0CyaapCTBEHHOIO
KaseHHoro yupexzaeHus: Pecnybmuxu Kpeim «"ocynapctennsrit apxus Pecny6nuku
Kpeivm» (nanee — Yupexxaenue).

3. Jlumo, nocTynaroomuit Ha pabory B YupexaeHue, 0053aHO 03HAKOMHTHCS C
nonoxenusivu  Komekca M cobmojath HMX B Ipollecce CBOeH  ClykeOHO#
JeSITeJIbHOCTH.

4. Kaxapli paboTHUK YupexieHHs] JO/DKEH NPHUHUMATh Bce HEOOXOIHMBbIE
MepBI JUIs cobmrofaenus monoxkenuin Komekca, a kakaell rpaxkaaHus Poccuitckoit
Denepanuu BIpase 0KUAIATh OT paboTHHKA YupekaeHHs TOBEIeHHS B OTHOIIEHHSIX
C HUM B COOTBETCTBHH C IToNoxeHusiMu Komekca.

5. Henbro Konexca sBuseTcs ycTaHOBIEHHE TMpaBUil MpodeccHOHaTbHOM
CITyXXeOHOM 3THKM M IMpPaBUII CIIYKeOHOro IOBeIeHUS] PAOOTHUKOB YUpexKIeHns UL
JOCTOHHOIO BBINOJHEHUS HMU CBOE€H NpO(heCcCHOHAIBHON JIesITEIbHOCTH, a TakoKe
COIEHCTBHE YKPEIICHUIO aBTOPUTETA PAOOTHUKOB YUpeKIeH s, I0BEPUS IPaKIaH K
paboTHuKaM Y4UpexieHUs U obecIedeHHe eUHBIX HOPM MOBEIEHMS] pabOTHUKOB
Yupexxnenus.

6. Komexkc npusBaH NHOBBICUTH 3(G(GEKTUBHOCTL BHINOJHEHUS pPaOOTHHKOB
Yupe:kneHus CBOUX JI0JDKHOCTHBIX 00SI3aHHOCTEH,




7. Komekc cny)XuT OCHOBOH uisi (OpMHPOBaHUS HOJDKHONW Mopajid B
YUpexjieHud, YBaXHMTEIbHOIO OTHOLIEHMs K paboTHHKaM YUpexIeHus B
00IECTBEHHOM CO3HAHHH.

8. 3Hanue u coOmoaeHHe paboTHUKAMH YdupexaeHus monoxkenuii Komexca
ABIISICTCS.  OJIHUM U3 KPUTEPHEB OLEHKH KayecTBa WX MNpoQecCHOHAIbLHOIN
J€STEIILHOCTH U CITYXKeOHOTO MOBEIEHH ],

II. OBIIUE ITPUHIMAIILI U ITIPABUJIA CJIYKEBHOI'O IIOBEAEHU S
PABOTHHKOB YYPEK/JIEHUWSI

9. PaboTHuKM Y4pexIeHHUs, CO3HaBas OTBETCTBEHHOCThL INepe/| rocyaapcTBOM,
O0IIECTBOM U rpakJIaHaMH, [IPH3BAHEL:

a) WCIONHATH JIOJKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM
MPO(ECCHOHANILHOM ~YpOBHe B Leisix obecriedenus S()(GeKTHBHOH paGoThI
YupexxaeHus;

6) UCXOMUTH M3 TOTO, YTO MPH3HAHKE, COONIONEHHE U 3AIUTA NPaB U CBOGOI
YeloBeKa U TIpakKIaHWHA ONpENEeNAIOT OCHOBHOW CMBICI W COIEpKaHHe
JEATEILHOCTH Y UpexkIeHUsI U ero paboTHHUKOB;

B) OCYIIECTBIIATH CBOIO IESATEIBHOCTE B IIPEENAX ITOJHOMOYHI;

r) He OKasblBaTh MPEIIOYTCHUsS] KAKMM-THOO NpO(pecCHOHANBHBIM  HIIH
COLMAJIBHBIM TpYyIIIaM M OpraHu3alusiM, ObITh HE3aBUCHMBIMU OT BIIUSIHHS
OTAEJBHBIX IPaKAaH, NPO(ECCHOHANBHBIX MM COLUATBHBIX IPYIIN M OpraHu3allnil;

A1) HMCKIIOYaTh JEHCTBHUS, CBS3aHHbIE C BIMSHHEM KAKUX-THOO JIMYHBIX,
MMYIIECTBEHHbIX  ((QUHAHCOBLIX) M  HHBIX  HHTEPECOB,  MPENATCTBYIOLIMX
N00pPOCOBECTHOMY HCIOJTHEHHUIO MU JO/DKHOCTHBIX 00S3aHHOCTEIH;

€) coOmonaTeh yCTaHOBNEGHHBbIE (efepalbHbIMU 3aKOHAMH OrPaHHYCHUS M
3aMpeThl, UCTIONHATEL 0053aHHOCTH, CB3aHHbIe C paboTON B Yupexk/ieHuH;

k) cobmonaTh GecpUCTPACTHOCT, UCKIIIOUAKOIIYIO BOBMOKHOCTD BJIHSIHHS Ha
UX CIIy)KeOHYIO JIeSTeJbHOCTh PEIIeHUI MOJUTHYECKUX MapTHi U OOIeCTBEHHBIX
00beIMHEHHII;

3) coOmomaTe HOPMBI CIIY)KeOHOM, HpPOQecCHOHANBbHOM JTHKH U NpaBUia
JIEJIOBOTO TTOBEIEHHS;

) TIPOSIBIIATE KOPPEKTHOCTh ¥ BHUMATEILHOCTh B O0pAIlEHHH ¢ IpaykJaHaMu 1
JOJKHOCTHBIMU JIUL[AMU;

K) MpOSBIISATH TEPIUMOCTh M YBaKCHHE K OObIYasIM M TPAJULMAM HapoIOB
Poccun ® JIpyrux rocynapcTB, YYHTHIBATH KYJIBTYPHBIE W HMHBIE OCOOEHHOCTH
Pa3fUYHBIX JTHUYECKHX, COLMUANBHBIX TPyNIl MU KOH(eccHui, crnocoOCTBOBATE




MEXHAIHMOHAJIBHOMY H MG)KKOHQ)GCCHOHB.JIBHOMY COT'JTIaCHIO;

IT) BO3LEPIKUBATBCSA OT IMOBEJEHHs, KOTOPOE MOIIO OBl BBI3BATh COMHEHHE B
N00OpOCOBECTHOM  MCIOJNHEHHH  PabOTHHUKOM  YUpeXJeHHS  JOIKHOCTHBIX
o0sa3aHHOCTEH, a TakKke m30erath KOHQIMKTHBIX CUTYallMM, CIIOCOOHBIX HAaHECTH
yiiepO ero penyTanuy WA aBTOPUTETY YUpEIKIeHN;

M) IIPUHUMATh [PEyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit Deeparyn
1 PecnyOmuku KpbIM Mepbl 10 HEONMYUIEHHIO BO3HHUKHOBEHHS KOH(IMKTA
HHTEPECOB U yPEryJIHPOBAHUIO BOZHUKIIHUX CIIydaeB KOH(JIMKTA HHTEPECOB;

H) HE WCIONB30BaTh CIY)XeOHOE TMOJNIOKEHWE MJIsl OKa3aHWs BIUSHUSA Ha
AeSITeJIbHOCTD Y UPEXKAEH s, JOIDKHOCTHBIX JIUII, U TPaKIaH MPH PEIIeHHU BOIIPOCOB
JUYHOIO XapaKkTepa;

0) BO3JIEP)KUBATHCS OT ITYOJNMYHBIX BBICKA3LIBAHWMM, CYXKIEHHIH M OLEHOK B
OTHOILEHUH JIESITEIBHOCTH Y UpeiKIeHHUs, ero PYKOBOIHTEIS,

) CcoOMIONaTh YCTaHOBJICHHBIE B  YUpPEeXJIEHHMH [paBuia IIyOJMUYHBIX
BBICTYIUIEHHH M IIPEIOCTABIEHUS ClyKeOHOU HHpOpMAIIH;

P) YB@XHTENFHO OTHOCHTBbCS K JESTENBHOCTH IIPEACTABUTENEH CpeCcTB
MaccoBO# WHpOopMauuy 1no HHGOPMUPOBaHKIO 0bliecTBa 0 pabore Yupexienus, a
TaKKe OKa3bIBaTh COJAEHCTBHE TIpaXJaHaM U OpraHu3alMsIM B  [IOJYYEHHH
JOCTOBEPHOM MH(GOPMALIMU B YCTAHOBJIEHHOM IOPSI/IKE;

C) BO3JEP)KMBATHCS B IMYOJIMYHBIX BBICTYIUIEHHSIX, B TOM 4HCIE B CPeICTBax
MaccoBOi HMHQpOpMaluu, OT 0003HAYEHHs CTOMMOCTH B WHOCTPAHHOW BaitoTe
(YCHIOBHBIX JIEHEXHBIX eIMHUIAX) Ha TeppuTopur Poccuiickoii Menepanuu Topapos,
paboT, YCIyr H HHBIX OOBEKTOB TPAXKIAHCKMX MPaB - CYMM CHEIOK MEXKIY
pesunentamu Poccuiickoii ®eneparmu, nokaszareneil OOIKETOB BCeX YpOBHEH
OrokeTHOH cucTeMbl Poccuiickoli ®epnepanuu, pasMepoB rocyaapcTBEHHBIX U
MYHHUIUIIAJIbHBIX 3aHMCTBOBAHUH, FOCYAApPCTBEHHOTO M MYHHIIMIIAILHOIO JI0JIra, 34
UCKITIOYCHHUEM CJIy4aeB, KOT[a 3TO HEOOXOAMMO JUIsl TOUHOW mepejadyd CBeIeHMH
mbo IIPELYCMOTPEHO 3aKOHOJATeJILCTBOM Poccuiickoii Denepanuu,
MEXIyHapOAHBIME JloroBopamu Poccumiickoii deepaluy, 3aKOHOIATEILCTBOM
Pecny6muku KpbiM, o0brdasiMu j1e10B0ro 060pora;

T) MOCTOSHHO CTPEMHTBCS K OOECIIeUCHHIO KaKk MOXHO Gosee 3((eKTHBHOro
pacropsHKEHHUs pecypcaMu, HaXosIUMUCS B c(hepe ero OTBETCTBEHHOCTH.

10. PabGotHuxu Yupexaenus obs3anbl cobmonate Koncruryuuio Poccuiickoit
Depepanun, (enepanbHble KOHCTHTYIMOHHBIE 3aKOHBI, (enepaibHble 3aKOHbI U
HMHbIe HOpPMAaTHBHBIE IpaBOBble axkTel Poccuiickoit ®enepauuu, KoHcTUTYIHHIO
Pecniy6nuku KpbIM, 3aKOHBI M HHbIE HOPMATHBHEBIE MPaBOBbIE aKkThl Pecny6nuku
Kpreim.,




11. Pabotnukn YupexIeHHs B CBOCH JESTEIBHOCTH HE JODKHBI IOMYCKATh
HapylIeHHE 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB HCXOJs U3
TOJIUTHYECKOH, SKOHOMUYECKOH Lieieco00pa3HOCTH JTHOO 110 MHBIM MOTHBAM.

12. PaboTHuKK YupexaeHUs MOryT oOpabaTbiBaTh U MepenaBaTh CIyKeOHYIO
HHQOPMALMIO TIpM  COOMIONEHUH ACHCTBYIOIMX B  YUpeKIeHMH HOPM U
YCTaHOBJIEHHBIX TpeOOBaHUH.

13. PaboTHuKH YupexaeHus 00s3aHbl IPUHUMATH COOTBETCTBYIOIUE MEpPhI 110
obecreueHnI0  Ge30MacHOCTH ¥ KOHQUASHIMANbHOCTH — HHQOPMALHH, 32
HECaHKIIHOHHPOBAHHOE pasrilallleHHe KOTOPOH OHM HECYT OTBETCTBEHHOCTH U (UJIM)
KOTOpast cTajia M3BECTHA UM B CBSI3U C UCIIOJIHEHUEM JIOJKHOCTHBIX 00s3aHHOCTEH.

14. PaGoTHuKH Yupexnaenus, HaJleJIeHHbIe OpraHU3aluOHHO-
pacropsAUTETbHBIMA  TTOJJHOMOYMSAMH 110 OTHOLIEHWIO K JIPYTHM pabOoTHHKaM,
JOJDKHBI OBITH A HMX 00pa3noM IpodeccHoHanu3Ma, Oe3ylpeuHoil peryTanuy,
Croco0CTBOBaTL (POPMHPOBAHHIO B YupexkaeHud TuO0 €ro  I1oJpasjiejeHun
OmaronpusTHOTO 11151 3G HEKTHBHOM paboThl MOPATBEHO-TICHX0JIOrMYECKOr0 KIMMaTa.

15. PaboTHUK Yupexnenus, HaJ[eJIEHHbIH OpraHU3alOHHO-
pPacnopsIMTEIbHBIMHU TIOJTHOMOYHMAMHU IO OTHOILEHHUIO K JPYTMM pabOTHHKAM, Hecer
OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccwuiickoit Mejepanuu u
Pectiy6imiku Kpeim 3a melictBust win GesnelicTBUE MOJUMHEHHBIX €My pabOTHHUKOB,
HapylIAOIUX TPHHIUIIEI 3THKH U IIpaBUJIa CIY:KeOHOI'O IOBEHEHHS, e€C/Id OH He
MPUHSIT MEPBI 110 HEJOMYLIEHUIO TaKUX JeHCTBHM Hiu Oe3meiicTBys.

I11. OBUIUE ITPABUJIA NIPO®ECCUOHAJBHOMN CJYKEBHOM YTUKU
I'OCYIJAPCTBEHHBIX CJIYKAIIIUX

16. B cinyxe6HOM moBelleHHH pabOTHHKY YupexaeHus HeOOXOJUMO HCXOIUTE
U3 KOHCTUTYUHOHHBIX IIOJOXKEHHH O TOM, YTO YeJIOBEK, €ro IpaBa U CBOOOJbI
SBISIIOTCSL  BBICHIEH IEHHOCTBIO, M KaXKIBI TpaKJaHWH MMeeT IpaBo Ha
HENPUKOCHOBEHHOCTh YaCTHOM JKM3HH, JIMYHYIO M CeMeMHYIO TaliHy, 3alluTy 4ecTH,
JOCTOMHCTBA, CBOEr0 JOOPOT0 UMEHM.

17. B city:xeOHOM 1oBeJeHuH pabOTHUK YUpeIKIeHUs BO3AEPKUBAETCS OT:

a) mo0oro BUIA BBICKA3bIBAHUM M ACHCTBHN JHCKPMMMHAIMOHHOTO XapakTepa
N0 TpU3HAKaM I10Jla, BO3pacTa, pachkl, HAllMOHAJIBHOCTH, s3bIKA, TPaKIaHCTBA,
COLMAJIBHOTO, HMMYIIECTBEHHOIO UM CEeMEHHOTO TOJIOXKEHHS, MOJMTHYECKUX WIIU
PEJIUTHO3HBIX NIPEAIIOYTEHHIH;

6) rpybocTH, TpOSIBIEHHN NpPEeHEOPEKUTENLHOrO TOHA, 3aHOCYMBOCTH,
NPeAB3SITHIX ~ 3aMEYaHWM, IPEAbABICHUS  HENPaBOMEPHBIX,  HE3aCJy)KEHHBIX
OOBHHEHHIA;

B) Yrpo3, OCKOPOMTENBHBIX BBIPAKEHHN WIM  pelMK, AeHCTBHIA,




NPENSTCTBYIOMIMX HOPMAILHOMY OOIIEHHUIO MM MPOBOUUPYOUINX MPOTHBOIPABHOE
IIOBEJICHHUE;

r) KypeHHs BO BpeMsl CIyXeOHBIX COBEllaHWi, Gecel, HHOro Cly:keGHOro
OOILIEHHUS C TpaXKTaHAMH.

18. PabotHukM VYupeJeHHs] IPU3BAHBI COCOOCTBOBATL CBOMM CIYKEOHBIM
TIOBEJICHHEM YCTAHOBJIEHHIO B KOJUIEKTHBE [EJIOBBIX B3aMMOOTHOIIEHHH U
KOHCTPYKTHBHOI'O COTPYAHUYECTBA APYT C APYTOM.

PaGoTHuk VYvupexneHus HOKHBI OBITH BEKJIMBBIMH, JI00pOXKeTaTETLHBIMH,
KOPPEKTHBIMM, BHHUMATEILHBIMA W MHPOSBISTH TEPIHUMOCTL B OOMIEHHUH C
rpa’kJIaHaMH ¥ KOJIJIE[AMMU.

19. PaGotauky YupesIeHus Npy IPOBEASHNH IIPOBEPKH He ClIelyeT BCTYNATh B
TaKMe OTHOUICHHS C PYKOBOJICTBOM M COTPYIHUKaMH ITPOBEPSIEMOM OpraHu3alyH,
KOTOpbIE MOTYT €r0 CKOMIPOMETHPOBAThH HJIM IIOBIMATH HA €ro ChocoOHOCTH
JIECTBOBATh HE3ABUCUMO U OOBEKTHUBHO.

20. PaborHuk YupexIeHHS HE JO/DKEH HCIIONB30BATH CBOH O(HIMATBHbBIH
CTaTyC B MHTEpECaX TPeThel CTOPOHBI.

21. Buemnuit Buz paboTHUKA YUpexKaeHUs IPH UCIONHEHUE UM JTOKHOCTHBIX
00s3aHHOCTEH B 3aBHCHMOCTH OT YCIOBHI CIy,)Obl M (opMmarta CIyKeGHOro
MEpPONPHUATHA JNOJDKEH COOTBETCTBOBATH OOLIEIPUHATOMY JIEJIOBOMY  CTHIIIO,
KOTOPBI#  OTIMYAIOT  OQUUUANBHOCTb,  CAEPKAHHOCTh,  TPAJULUOHHOCTD,
aKKypaTHOCTE.

IV. KOH®JIUKTHBIE CUTYAIIUH

22. PabGotHuk VYupexjeHUs TpPH  BBIIOJHEHHM CBOMX JIOJDKHOCTHBIX
00513aHHOCTEH HE JIOJKEH OIYCKATh BOSHUKHOBEHUS KOH(MIIMKTHBIX CHTYALHiL.

Pabotuuk YupexJenus nomkeH Bectd ceGst 1OCTOMHO, JeicTBOBATE B CTPOroM
COOTBETCTBHHU C 3aKOHOAATEILCTBOM Poccuiickoit @enepanuu 1 Pecriybnuku Kpeim,
CBOHM NOJDKHOCTHBIM PErlnaMeHTOM, a TaKKe HOPpMaMH HACTOSLIETO KOIL@KC&.

23. B caydae ecnm paboTHUKY VYupexJeHus He yaaloch M30ekKaTb
KOH(JIMKTHOH CHTyallMu, eMy HEO6XOOMMO O0O0CYIuTh HpobieMy KOH(IMKTA
HEIIOCPEACTBEHHBIM PYKOBOIUTENIEM.

Eciin HemocpenCTBEHHbIH PYKOBOIUTENb HE MOXET PaspeluTh IpodieMy i
OKa3bIBACTCsI CaM BOBJIEYEH B KOH(IMKTHYIO CHTYyalHiO, pabOTHHUKY YupekiaeHus
CIIEIyeT YBEJAOMHUTEH 00 3TOM BBIIIECTOALIETO PYKOBOIUTEIIS.

V. OTBETCTBEHHOCTS 3A HAPYIUEHUE MOJOXEHUN KOJIEKCA




24. Hapyuienue paOOTHHKOM YupexIeHus IooxeHud Hacrosiero Kopexca
TTOJITIEXUT MOPATBHOMY OCY)KIEHMIO Ha 3aCE€laHui COOTBETCTBYIOLIEH KOMHUCCHH T10
COOMIONIEHUIO TPeOOBaHUM K CIyKeOHOMY IOBEJeHUI0 PAOOTHUKOB YUpeKaeHUs U
yperyiupoBaHUIO KOH(JIMKTa HHTEpPecoB, a B cllydasix, [peJyCMOTPEHHBIX
3aKkoHOmaTeNbecTBOM Poccuiickoit ®Penmepanmu u Pecnydnuku KpbiM, Hapyuienue
nonoxxenuii Kopekca BiedeT mpuUMeHeHHe K pPaOOTHUKY YupeKIeHus Mep
IOPUJIMYECKO OTBETCTBEHHOCTH.

-




