YTBEPX/IEH
npuka3zoMm ['ocapxua
ot 27.09.2023 Ne 71

HOPAAOK
HCIO0JIb30BaHHUS apXUBHBIX 10KyMeHTOB B 'KY PK
«l'ocynapcrBennblii apxus Pecnyoauku Kpbim»

l. O61mme mosoxkeHust

1.1. Ilopssmox  wucnosb3oBaHuMs  apxuBHBIX  AoKymeHToB B [KY PK
«l'ocynapctBennsbiii apxuB Pecnybmuku Kpsim» (manmee - Ilopsimok) paspaboraH B
cootBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 22 oKTA0ps 2004 r. Ne 125-®3 «O06 apXuBHOM
nene B Poccuiickoin ®depepauun», nocraHoBiaeHueM lIpaButenscrBa Poccuiickoit
Oeneparuu ot 11 okTsi6ps 2002 romga Ne 754 «O06 yTBEepKJI€HUH MEPEUHS TEPPUTOPUIA,
opraHu3auuii 1 oObEKTOB, ISl BbE3/1a Ha KOTOPble HHOCTPAHHBIM IpakaaHaMm TpeOyeTcs
CIELHAIBHOE pa3penieHue», llopsaKoM HCHOJIB30BaHUSI APXUBHBIX JIOKYMEHTOB B
rOCYJapCTBEHHBIX M  MYHUUMIAIBHBIX  apxuBax  Poccuiickoni ~ Penepanum,
yTBepkAeHHBIM mpukazoMm denepanpHoro apxuBHoro areHrcrBa ot 01 centsops 2017
roaa Ne 143.

1.2. Tlopsaok perJaMeHTHpyeT OpraHu3aluio paboThl MOJIb30BaTENed C
nokymeHTamu ApxuBHoro ¢onaa PecnyOnuku KpbiM, HE copep:kallUMH CBEIEHUA,
COCTaBJSIIOIIME TOCYJapCTBEHHYIO TalHy (nanee - Jena, JOKYMEHThI), CIpPaBOYHO-
MOMCKOBBIMH CPEJICTBAMHU K HUM U HaXOJSAIIMMHUCA Ha XPAaHEHUH B HAYYHO-CIIPABOYHOM
OuOIMOTEKE apXyBa MEYaTHBIMU M3JIaHUSIMU (J1asiee - MeYaTHbIe W3IaHUs) B YMTAIbHBIX
3aJ1ax, MOMEUIEHUAX KaTanoroB ['ocapxuBa noj KOHTposIeM pabOTHHKA apXHBa.

1.3. [Tonb3oBaTenn 00J1aJal0T paBHBIMU MTpaBaMU Ha U3y4Y€HUE JIeJl, JOKYMEHTOB,
HaxXOISIINXCA HA XPAHEHUU B apXHBE, CIIPABOYHO-TIOMCKOBBIX CPEACTB K HUM, IEYATHBIX
U3JIaHUI B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickoit @eneparuu u PecryOiamku
Kpbim.

1.4. Ha ocHoBanum Ilopsinka ['ocapxuB, SIBISIIOIIMICA YUYPEKICHUEM, MOXKET
pa3pabaTbiBaTh JIOKaJbHBIE AaKThl, perJaMEHTUpYoIIHe padoTy mO0JIb30BaTeNed C
JelamMu, JOKYMEHTaMH, CIPAaBOYHO-TIOMCKOBBIMHM CpPEICTBAMM K HHM, I€YaTHBIMU
U3IaHUSIMUA B YHUTAIbHBIX 3ajaX apXvBa C Y4eTOM CHEUU(PUKH JTOKYMEHTOB apXHBa,
0COOEHHOCTEH ero paboThI.

I1. ITopsagoxk opopmiieHHsI PONMYCKA MOJb30BATEJSI B YUTAJIbHbIE 3aJ1bI

2.1. Tlonw3oBaTenb IOMyCKaeTcsl JJisi padOThl B YUTaldbHbIE 3alibl ['OocapxuBa Ha
OCHOBAaHUHM 3asBJICHUS B MPOCTON MUCbMEHHOUN (hopMe WM MUCbMa HAIMPaBUBIIETO €ro
opraHa WM OpraHW3allid, B KOTOPBIX YKa3bIBAIOTCSA (haMWIus, WUMs, OTYECTBO (IpHU
HaJU4HMH) TI0JIb30BATENs, MECTO paboThl (y4eObl) M JOJDKHOCTH (MIPU HAIUYUH), YICHOE
3BAaHUE U yUYE€Has CTENEeHb (IIPU HAJTUYKUH), TEMA, XPOHOJIOTUYECKUE PAMKH HCCIIEI0BAHUSI.

[Tocemenune umntaneubeix 3an0B ['KY PK «IocymapcTBennsiii apxuB PecmyOnuku
Kppim» MHOCTpaHHBIMU Tpa)kJaHAMHU OCYIIECTBIISIETCS MOCJE MOJYYEHHS CIEUAIbHOTO
paspelieHus.



Jlig ero moJyiydeHusi HE MEHee 4eM 3a JIeCATh pabouyux JHEH 10 MperoJiaraeMon
JaThl OCEUIEHHUsI HEOOXOIMMO MPEACTABUTH B ajpec ['ocapxuBa ciieyromue JOKYMEHTHI:

aHKETY, 3alI0JIHCHHYIO HHOCTPaHHBIM IPa’kIaHUHOM;

KOITHIO MACTIOPTa MHOCTPAHHOTO TPaXKAaHUHA;

KOITHIO BU3bI (MIPU HAJIMYWHN);

PEKOMEHAATENBHOE IIACHMO oT y4e0HOT0/HayYHO-UCCIIEIOBATEIECKOTO
yupexaeHuss (Ipy HaJIW4YWW), WIM 3aM0JHEHHOIO JIMYHOTO 3asBIICHMS, C YKa3aHHUEM
IUTAHUPYEMOTO Tieproia paboThl B YMTAJIBHBIX 3aIaX apXUBa.

2.2. Ilpu odopmienuu mpomycka Juisi paObOThl B YUTAIBHBIX 3ajlaX IMOJIb30BaTEh
3amoJIHAET aHKeTy (mpuiioxkenue K [1opsaky), B KOTOpOi yKa3bIBAET:

bammmio* (o0s13aTeNIbHO /JIsI 3aM0JIHEHUS);

ums* (o0sA3aTenBHO IS 3aM0THEHNUSA);

OT4ECTBO (IIPY HAIMYMH )* (00s13aTeNBHO IS 3AMIOJTHEHUS ),
JATy POXKIACHUS™ (00s3aTENBHO JI 3aMIOJTHEHUS);
IpakJ1aHCTBO™ (00s13aTENBHO JI 3AMIOJTHEHUS);

MecTo paboThl (yueObl) U IOJHDKHOCTH (MPU HATUYUHN);

o0Opa3oBaHue, yUeHOE 3BaHHE U YUYCHYIO CTeTIeHb (ITPU HAJIUYKH ),

OCHOBaHUE JIJIsl MPOBEJICHUS HUCCIIeIOBaHUs (JIMYHOE 3asiBJICHUE T0JIb30BATENS WU
MMACHMO HAMPABUBIICH €T0 OpTraHU3AIUH );

TEMY, XPOHOJOTHYECKHUE PAMKU HCCIEeA0BaHUA™ (00s13aTENBHO
JUIS1 3aTIOJTHEHUS );

1eJIb paOoThI;

aJpec perucTpalud MO0 MECTy >KHUTelbcTBa (MpeObiBaHuUs)™
(00s13aTeIBHO AJ1s1 3aMOJIHEHUS);

aapec  (HaKTUYECKOrO0  MPOKUBAHUS™ (oOs3aTenbHO IS
3allOJTHEHHUS );

HOMEp KOHTaKTHOTO TesnedoHa (TIpH HAIMYUHN );

aZpec JIEKTPOHHOMU MOYTHI (MIPU HATTUYUN);

BUJI, CEPUIO, HOMEDP W JaTy BbIJAYM JIOKYMEHTA, YAOCTOBEPSIONIETO0 JTUYHOCTH, a

TaKXe OpraH, BBIJABIINN JOKYMEHT™ (00s13aTeNIBbHO IS 3aT0JIHEHUSA ),

bamuus, uMsl, OTYECTBO (npu HaJTUYHH) CONPOBOXKJIAIOIIETO
muna** (oOsi3aTennbHO  [JISI  3aMOJIHEHUST B Clydae IMOCEIICHUS
YUTAIBLHOTO 3aia apXuBa c COTIPOBOKIAIOIIIAM JIUIIOM).

[Tons3oBatens 3HAKOMHTCS C [lopsakoM, MPEABSABISCT COTPYIHUKY YHUTATBHOTO
3aja JOKYMEHT, YJIOCTOBEPSIIONIMA JUYHOCTh, W JaeT MHUCHMEHHOE COTJlache Ha
00pabOTKy MEepCOHANIbHBIX JAHHBIX.

[Tonp30BaTenb, HE AOCTHTIINNA COBEPIICHHOJETHS, JIOIMYCKAeTCs IJisg pabOThl B
YUTAJIbHBIC 3aJbl C OJHUM W3 POJUTENCH WM JAPYTUM 3aKOHHBIM MPEJACTaBUTEIIEM,
HECYIIIUM  OTBETCTBEHHOCTh 3a coOmonenne [lopsiaka  HECOBEPIIEHHOJIETHUM
MOJTh30BATEIICM.

CornpoBoskaaronue Juia (B TOM YKCiie 3aKOHHBIE MPE/ICTAaBUTENH, IEPEBOTYNKU U
JIpyrue TIOMOIIHWKHU, JIHIA, COMPOBOXKIAIONIME TIOJIb30BATENsI C OrpaHUYCHHBIMH
BO3MOXKHOCTSIMU 3JIOPOBBSI) JOMYCKAIOTCS B YHUTAJIbHBIC 3albl apXWBa HAa OCHOBAHUU
3aMOJIHEHHOW aHKEThI, B KOTOPOW YyKa3bIBAIOTCH: GaMHUIvs, WMS, OT4eCTBO (IIpHU



HaJIMYMK), JaTa POXKJACHUS, TPAXKIAHCTBO, MECTO PaboThl (y4eObl) M JOJDKHOCTH (MpHU
HaJU4UM), aJApecC PpErucTpalud IO MECTy JKHUTeJNbCTBa (MpeObIBaHUA), aJpec
(aKTUYECKOTO MPOXKMBAHUS, HOMEP KOHTAKTHOro TenegoHa (IpU HAIUYHMH), aapec
ANEKTPOHHON TOYTHI (MPU HAJIUYMU), BUJA, CEPHUs, HOMEP U JlaTa BblJauM JOKYMEHTA,
yIOCTOBEPSIONIET0 JUYHOCTh, a TAK)KE OpTaH, BBIJABIIMA JOKYMEHT, (hamMuius, uMs,
OTYECTBO (MPU HATUYHUHU) COMTPOBOKIAEMOTO JIUIIA.

2.3. llonp30BaTent0 Ha OCHOBAHWUU 3AasBJICHHUS WM INHMCbMa HAIPAaBUBIIEH €ro
OpraHW3aIliU W 3aIOJHEHHONW aHKEThI 0(OPMIISETCS MPOIYCK I PaObOTHl B YMTATBHBIX
3ajax, JCUCTBYIOIINI B TEYEHUE KAJICHAAPHOI'O ToAa CO JHS BbIIAYMU.

Jluy, CONpOBOXKIAIOIIEMY II0Jb30BaTENsl, HAa OCHOBAHHMM 3alOJHEHHOW WM
aHKeThl O(OpPMIISIETCS TMPONMYCK B UWTAJIbHBIC 3ajbl, JCHCTBYIOIIMN B TEUYCHUE
KaJICHJIApHOTO T'0J1a CO JHS BbIJAYH.

2.4. Cpok paboThl B YMTAJBHBIX 3ajaxX MPOJJIEBACTCS APXMBOM IO 3asIBICHUIO
M0JIb30BATEII WJIM MUChMY HanpaBuBIed ero opranuzainuu. [Ipoayenne cpoka paboThl
MOJIb30BATENII B YHUTAJIBHBIX 3ajlaX OCYIIECTBISETCS B MOPSIKE, MPEIyCMOTPEHHOM
nyHkToM 2.3 Ilopsaxka.

I1l.  doctynm mojib30BaTeifl K AejiaM, TOKYMEHTaM, CIIPABOYHO-NIOUCKOBBIM
CpeACTBAM K HUM, IeYaTHBIM H31aHUAM

3.1. Ilonp30Barento mpeaocTaBiaseTCa OOCTYN K AenaM, JOKYMEHTaM, CIIPaBOYHO-
MIOMCKOBBIM CpPEJICTBAM K HHUM, I[I€YaTHbIM H3JAaHUSIM C YYE€TOM OrpPaHUYEHHUH,
YCTaHOBJICHHBIX 3aKoHOAaTenbcTBOM Poccuiickoit deneparu u Pecriyonuku KpbiM.

3.2. Tlonb30BaTento NPEeAOCTABIAECTCSA TOCTYII K AeJaM, TOKYMEHTaM, CIIPaBOYHO-
MMOMCKOBBIM CPEJICTBAM K HUM, EYaTHBIM U3JJaHUSIM OTPAHUYEHHOTO JOCTYMa:

3.2.1. comepxaluM CBEAECHUSI, COCTABISAIONIME OXPAHSIEMYIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®denepanuu u Pecny6nuku KpbiM TaliHy, Npu yclIoBUM COOJIIOACHUS
HoJib30BaTesieM TpeOOBaHWNW U OrpaHUYEHMH, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu u Pecniybnuku Kpbiwm;

3.2.2. wuMmeromuM TMOMeTy "I CIy)KeOHOro TOJIb30BaHMs" TpU HAITUYUHU
NUCBMEHHOTO pa3pelieHus oT GoHnoo0pazoBarens (IpaBoOIPEEMHUKA);

3.2.3. comepKalmuM CBEICHUS O JMYHOM WM CEMEHHOW TallHEe TpaKJaHWHA, €ro
YaCTHOM >KM3HM, a TAKXKE CBEJICHMS, CO3JAIOLIME Yrpo3y sl ero O0e30MacHOCTH, 10
ucTteyeHus 75 Jer co  JAHS  CO3JaHUsA  JIOKYMEHTa, €CJIM  [O0JIb30BaTellb:

ABJsIETCA CyOBEKTOM YKa3aHHBIX CBEJCHUH - HA OCHOBAHMU COOTBETCTBYIOUIETO
3asBJICHUSI NPU  TNPEIBABICHUU  JOKYMEHTOB,  yJAOCTOBEPSIOUUX  JIMYHOCTB;

ABJISIETCSA HACJIEAHUKOM IO 3aKOHY - HA OCHOBAHMM COOTBETCTBYIOIIETO 3asiBJICHUS
Opu TPEAbSIBICHUU JIOKYMEHTOB, YAOCTOBEPSAIOUIMX JHMYHOCTh W MOJATBEPKIAIOIINX
POJICTBO;

ABJISIETCS HACJIEIHUKOM IO 3aBEIIAHMI0 - HAa OCHOBAaHMHM COOTBETCTBYIOLIEIO
3asBJICHUAS] TPU NPEABSABICHUH JOKYMEHTOB, YAOCTOBEPSIOIIMUX JIMYHOCTh, a TaKKe
JOKYMEHTOB, NOATBEPKJAKOUIMX  IPAaBO  HACIEJOBaHWA, C  yKa3aHMEM  Ha
COOTBETCTBYIOIIMM TOCTYN K YKa3aHHBIM JI€JIaM, TOKYMEHTAaM;

MMEET COrjacue rpakJaHWHA WM €ro HACJIEAHUKOB Ha JOCTYN K YKAa3aHHBIM
CBEJICHHSIM - Ha OCHOBAaHHM COOTBETCTBYIOIIETO 3asBJICHUSA IPU MPEIbIBICHUU



NOKYMEHTOB, YJIOCTOBEPSIOIINX JIMYHOCTh, & TAKKE JOBEPEHHOCTH OT T'PAKIAHWUHA WIIH
€ro HAacCJIEIHUKOB, YAOCTOBEPEHHOW B MOPSJAKE, YCTAaHOBJICHHOM 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanun u Pecnybnuku Kpbim, moaTBepIKaaroIel MpaBo NpeacTaBlIsATh
UHTEPECHI TOBEPUTETIS.

3.3. JdocTyn moib30BaTens K Je€JlaM, JOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIM
CpeliCTBAaM K HHUM, [E€YAaTHbIM HW3JaHUAM, IEPEAaHHBIM II0 JOrOBOPY B AapXHB
COOCTBEHHUKAMHU WJIM BJIaJIeNbI[aMH, YCTAHOBUBIIIMMHU OTPAHUYCHUS HA JOCTYN K HUM,
OCYIIECTBIISIETCA MPU MPEABSABICHUU MUCHMEHHOTO Pa3pelIeHus OT COOCTBEHHHMKA WU
BJIAJIETIbIIA.

3.4. Jloctyn mosb30BaTens K JieJlaM, JIOKYMEHTaM, CIPaBOYHO-MOUCKOBBIM
CpelICTBAaM K HHM, IE€YaTHBIM HW3JAaHUSIM, HAa KOTOPBIE PACHPOCTPAHSAECTCSA NEHUCTBUE
3akoHoaaTenbcTBa Poccuiickoit denepanun u Pecnybnuku KpbiM 00 uHTEINIEKTYanbHON
COOCTBEHHOCTH, OCYIIIECTBIIIETCS C yUeTOM TpeOOBaHUM 3aKOHOIAaTeNbCcTBa Poccuiickoi
Oeneparuu u Pecnyonuku Kpsim 00 HHTEIIEKTYalbHOW COOCTBEHHOCTH.

3.5. [onwp3oBaTento, ABISAIONIEMYCS TIpeIcTaBuTeNeM (POHI000pa30BaTENs HIIU €TO
PABONPEEMHUKA, OPraHOB TOCYAAPCTBEHHOM BIIACTU W HWHBIX TOCYJapCTBEHHBIX
OpPraHoB, OpPraHOB MECTHOTO CaMOYIIPaBJI€HUSA, AOCTYyH K JieJlaM, JOKYMEHTaMm,
CIIPABOYHO-TIONCKOBBIM CPEJCTBAM K HHUM, I[I€YaTHBIM W3JaHUSIM OrPAHHUYEHHOTO
JOCTyINa TPEIOCTaBISIETCS B MpeJAeiaX HCIOJHEHUs CIYXEOHbIX O0sA3aHHOCTEH IO
MOTHUBHPOBAHHOMY  MHUCBMEHHOMY  OOpaIllCHUI0 OpraHa, OpraHu3aluh, YbUM
MPEICTABUTEIIEM OH SIBIISIETCS.

3.6. IloqMMHHUKY apXHUBHBIX JI€J1, JOKYMEHTOB, IEYATHBIC W3JaHUS HE BHIIAIOTCA B
ciayyJasx:

BBITIOJTHEHUSI CITY>KEOHBIX 3aJaHUi COTPYAHUKAMHM apXuBa C HCIOJIb30BAaHUEM
3aTpeOOBaHHBIX MOJIH30BATENIEM JIeJ, JOKYMEHTOB, MEYaTHBIX U3JaHUMN, IIPU ITOM CPOK,
B TEUEHHE KOTOPOTO TAKWE J€Jla, JOKYMEHTbI, MEYaTHbIC W3/IaHUS HE BBIIAIOTCS, HE
MOKET mpeBbIaTh 120 pabouynx IHEH co IHS 3aKa3a UX MOJIb30BaTENIEM;

BbIJJaYd JI€JI, JOKYMEHTOB, I€YATHBIX W3JaHUKA BO BPEMEHHOE IOJIb30BAaHUE
IOPUIUYECKUM U (U3UMYECKUM JUlaM - (oHI000pa3oBaTesiM, WX MpPaBOMPEEMHUKAM
WJIU TI0 3aIIpocaM OpPraHOB rOCYAapCTBEHHOW BJIACTH U MHBIX TOCYAAPCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOI'0 CAMOYIIPABJICHUS, IIPU 3TOM CPOK, B TEUEHUE KOTOPOr0 TAKHUE JeIa,
JOKYMEHTBI, TI€YaTHBIC U3/IAHUS HE BBIAAIOTCS, HE MOXKET MPEBBIIIATH CPOKA, YKA3aHHOTO
B aKT€ O BBIJau€ BO BPEMEHHOE IOJIb30BAHUE TAaKUX JeJI, JOKYMEHTOB, IE€YATHBIX
W31aHUM;

SKCIIOHUPOBAHUS A€M, TOKYMEHTOB, MEUATHBIX WM3JaHUW Ha BBICTABKE, MPHU ITOM
CpPOK, B TEUEHHUE KOTOPOTO TAKUE AEJa, TOKYMEHTHI, I€YaTHbIC U3/IaHUS HE BBIAAIOTCS, HE
MOKET TPEBBIIATH CPOKAa MX BbIAAYM M3 APXMBOXPAHWIMIIA, OINPEAECICHHOTO
pacnopsiANTEIbHBIM IOKYMEHTOM Ha MIPOBEJICHUE BHICTABKU;

BbIJJaYd J€J, JOKYMEHTOB, ME€YaTHbIX W3JaHUl JApYroMy MO0JIb30BaTEI0 B
YUTAJIBHBIN 3aJ1, IPU 3TOM CPOK, B TEUEHUE KOTOPOTO TaKUE Jea, JOKYMEHTHI, I€YaTHbIC
W3IaHUsl HE BBIAAIOTCS, HE MOXKeT mpeBbimaTh 40 paboumx AHEH cO JHS 3aKaza X
I10JIB30BATEIIEM.

3.7. B ciyuae HapyuieHHs MoJib30BaTeNneM MOANYHKTOB 4.2.5, 4.2.6, 4.2.9, 4.2.12,
4.2.19 llopsanka NOJIMHHUKUA ApPXUBHBIX J€JI, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX



CPEACTB K HMM, II€YaTHBIX H3JAAHUM IIOJIB30BATENII0 HE BBIAAIOTCS C JAaThl IOJAYU
apXMBOM 3asiBJI€HUS OO0 aJMUHUCTPATUBHOM IPAaBOHAPYLIEHUU JHOO 3asBICHUS O
IPECTYIUIEHUH 0 (PAKTy COBEPILECHHUS MOJIb30BATENIEM YKA3aHHBIX B HACTOSIIIEM ITyHKTE
HapylIeHU W 10 JaThl BCTYIUIEHHS B 3aKOHHYIO CHJIY IOCTaHOBJIEHHS IO JAely 00
aAMUHUCTPATUBHOM I[paBOHApYILIEHUH JHOO BBIHECEHHUsS peleHuss o0 OTKa3e B
BO30YXKJIEHUU Jefia 00 aIMUHUCTPATHBHOM IMpaBOHAPYIICHUH MO (DAKTy COBEpIICHUS
MI0JIb30BATENIEM YKa3aHHBIX B HACTOSIIEM NMYHKTE HAapYIIEHWN WM JaThl BCTYIUJICHUS B
3aKOHHYIO CHJTy MPUTOBOpa CyJa MO yroJIOBHOMY JIefy JHOO BBIHECEHHS pelIeHUs 00
OoTKaze B BO30YXJEHMHM YTOJOBHOrO Jeia Mo (akTy COBEPILICHUS I0JIb30BaTelIeM
YKa3aHHBIX B HACTOSALIEM ITYHKTE HApYLLIECHHM.

V. IIpaBa u 0013aHHOCTH MOJIb30BATEJS

4.1. ITonp30Batesb BIIPABE:

4.1.1. ITocemaTh YnTaIbHBIE 3aJIbl APXUBA, U3y4YaTh Aeia, JOKYMEHThI, CIPABOYHO-
IOMCKOBBIE CpEACTBA K HHUM, I[I€4aTHble€ U3JaHUs Ha O€3BO3ME3JHONW OCHOBE.

4.1.2. Ilony4arb yciyru Ha BO3ME3JHOM OCHOBE C O(OPMIIEHUEM AaKTOB CHAYM-
NPUEMKH OKa3aHHBIX YCIYT.

4.1.3. Tlomydarb HENOCPEACTBEHHO B apXMBE WIM C HCIOJIB30BAHUEM
MH()OPMALIMOHHO-TEIEKOMMYHUKALIMOHHBIX ~ CeTell ~ MHQOpMalmMioo O  TOpAJKe
opopMIIEHHSI TMPOIyCKa B YHUTaJbHbIE 3aiibl, rpadukax padOThl YUTAIBHBIX 3aJI0OB,
MOPSIAKE U YCIOBUSAX MPEAOCTABIEHUS YCIYT apXUBOM.

4.1.4. TlonyuaTe Ajisi U3y4yeHHs B BHUJI€ TOJJIMHHUKOB W (miau) komuil (onHaa
MOJIb30BaHUSl JieNla, JOKYMEHThI, MpOIIEAIINEe HAy4YHOE OINHUCAHUE, TEXHUYECKOE
opopMIIEHHE U HE MPU3HAHHBIE HAXOJAIIMMHUCS B HEYAOBIETBOPUTEIHHOM (DU3NUYECKOM
COCTOSIHUM B COOTBETCTBHM C MOPSJKOM IMpPHU3HAHUA JOKYMEHTOB ApPXHBHOrO (oHIa
Poccuiickoit ®enepanuu  HaXOISAUIUMUCS B HEYJOBIECTBOPUTEIHHOM (U3UIECKOM
COCTOSIHMH, CITIPaBOYHO-TIOMCKOBBIE CPEACTBA K HUM, II€YaTHbIE U3JaHHUS.

[lognmuaHMKKM 1€7, JOKYMEHTOB, HMEIOMNUe Komuu (OHAA TIOJb30BaHUS,
SABJISIONINECS] YHUKAIBHBIMHU, UMEIONME B OQOPMICHUM WU B MNPUIOKEHUU K HUM
JparoleHHble METaJIbl U KAMHU M COCTOSILME HAa 0COOOM peKHMMeE yueTa U XpaHEHHUs, a
TaK)K€ HaxoJsIUecs B HEYJOBJIECTBOPUTEIBHOM (PU3NYECKOM COCTOSIHUHU, BBLAAIOTCS B
MOPSIAKE, YCTAHOBJIEHHOM IMpaBUJIaMH OpPTaHU3ALMKU XPAHEHMsI, KOMILJIEKTOBaHUS, ydyeTa
U UCIOJb30BaHUsl JTOKYMEHTOB ApxuBHOTO (poHna Poccuiickoii denepauun u Apyrux
ApXUBHBIX JIOKYMEHTOB B TOCYJApCTBEHHBIX M MYHHUIUMAIBHBIX apXUBaX, My3€siX U
OnOIMOTEKaX, HAYYHBIX OPraHU3ALMX.

4.1.5. Tlonyyarh B JeHb OOpallleHHs] CIIPABOYHO-TIOMCKOBBIE CPEACTBA K JejaM,
JOKYMEHTaM, a TaKX€ MMETh JOCTYI K aBTOMATU3UPOBAHHBIM CIPABOYHO-TTOMCKOBBIM
CpeaCcTBaM, HaXOSIUMCS B YU TATLHOM 3aJl€.

4.1.6. 3aka3piBaTh B YMTAJIBHOM 3aJi€ WJIM C HUCIOJIb30BaHWEM HH(POPMAITMOHHO-
TEJEKOMMYHHMKAllMOHHBIX CETEH Jena, TOKYMEHTBI, CIIPAaBOYHO-IIOUCKOBBIE CPEACTBA K
HUM, TIE€YATHBIEC U3/ITAHUS 110 TEME UCCIICIOBAHUS.

4.1.7. 3aka3piBaTh €IUHOBPEMEHHO B TE€UCHHME pabodero JHS M MOJydaTh Ha
0e3BO3ME3HOM OCHOBE HE TMO3AHEEe 4YeM uepe3 2 pabouymx AHS (aena, JOKYMEHTHI



OTPAaHUYEHHOI'0 JOCTYyMa, YaCTUYHO PACCEKPEUCHHbIC, HA WHOCTPAHHBIX f3BIKAX - HE
no3aHee yeM yepes 10 pabouux nHei) co qug opopmMieHus 3akasa:

10 10 men obmmm obbemom He Oosiee 1500 nuctoB (OO OAHO ACIO 00OBEMOM
6osee 1500 nucTOB) ympaBlieHYECKOM M HAYYHO-TEXHUYECKON JOKYMEHTAIMH WIH He
6osiee 500 nuctoB (Jinbo oaHO Aeno oobemom Oosee 500 TMCTOB) JOKYMEHTOB JIMYHOTO
MIPOUCXOXKICHUS;

10 10 equHUIT XpaHEHUS ayIMOBU3YTHHBIX U AJICKTPOHHBIX TOKYMEHTOB.

4.1.8. U3yuarh mosy4eHHBIC JeNIa, TOKYMEHTHI, IIeYaTHbIe n3AaHus B TeueHue 20
pabouux aHEH, MOJIMHHUKKA OCOO0O0 LIEHHBIX NI, TOKyMeHTOB B TeueHue 10 pabouux
JTHEH.

4.1.9. meTs B moap30BaHUU OgHOBpeMeHHO J0 10 mem, JOKyMEHTOB, MEYaTHBIX
u3aaHui, ooumM odbremMom He Oosee 1500 nmuctoB (MO0 OMHO nelI0 00BeMOM Ooliee
1500 nucToB) ymnpaBieHYECKOW M HAYYHO-TEXHUYECKOW JOKYMEHTAIluu Wi He Oosee
500 nuctoB (b0 omHO Aeno obbemom Oosiee 500 JTUCTOB) HOKYMEHTOB JIMYHOTO
IPOUCXOKIACHUSI.

4.1.10. 3aka3piBaTh W TOJIy4aTh Jielia, JOKYMEHTHI, ME€UYaTHbIC H3JIlaHUS paHee
CPOKOB BbIJIJauyu U (WJIM) CBEPX OOBEMOB BbIJAuM, YCTAHOBJICHHBIX MOANYyHKTOM 4.1.7
[Topsigka, Ha BO3ME3HOM OCHOBE.

4.1.11. IlpoBepATh NpH TOTYYEHHUU [€JI, NOKYMEHTOB, CIPABOYHO-TIOUCKOBBIX
CPEACTB K HAM, TICYaTHBIX U3JaHUHN X IIETOCTHOCTh M COXPAHHOCTb.

4.1.12. Tlons3oBaTbcsi 0OOOPYAOBAHUEM UUTAIBHOTO 3ajia, MPEIHA3HAYCHHBIM IS
M3YUYCHHUS JIe]I, JOKYMEHTOB, CIIPABOYHO-TTOMCKOBBIX CPEACTB K HUM, TIEYATHBIX M3JaHUM.

4.1.13. Hcnonp30BaTh NpU HU3YYEHUH €T, TOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX
CPEACTB K HUM, TIEYaTHBIX HW3JaHWH IJIT OCYIICCTBJICHHUS BBIMUCOK W Habopa TEeKCTa
COOCTBEHHBIE TEXHUUYECKHE CpE/ICTBA 0€3 3BYKOBBIX CUTHAJIOB M 0€3 MOJKIIOYECHHS K
UH()OPMAIIMOHHO-TEICKOMMYHHKAIIMOHHBIM ~ CETAM  apXuBa WK  apeHJa0BaTh
TEXHUYECKHE CPEJICTBA apXUBa.

4.1.14. 3aka3piBaTh JMOO M3rOTABIMBATH CAMOCTOSTEIHHO apEeHIYEMbIMU
TEXHUYECKUMU CPEJACTBAMH apXHBa WM COOCTBEHHBIM TEXHUYECKUM CPEJCTBOM KOIHHU
apXMBHBIX JI€JI, JOKYMEHTOB, IEYATHBIX H3JaHUM B oObeMe He Oosee 5% (kampos,
9JIEKTPOHHBIX 00pa30B) B TedueHHWE pabodero JHS Ha BO3ME3JIHOM OCHOBE IIpHU
cobmoeHuu TpeboBaHuii MOAMYHKTOB 4.2.21-4.2.28 Tlopsiaka.

4.1.15. 3aka3piBaTh KOMHUHU [€JI, JOKYMEHTOB, II€UaTHBIX W3JaHUN JHOO
W3TOTaBIIMBaTh CaMOCTOSATENIBHO KOTHWHU JIeJ, JOKYMEHTOB, IICYaTHBIX HW3JAaHUH BO
BHEOUEPEIHOM TOpsAKe M (MJIM) CBEpX 00BbEMa, YCTAHOBJICHHOTO B moanyHkTe 4.1.14
ITopsinka, Ha BO3ME3IHOU OCHOBE.

4.1.16. BHOCHUTBh B YMTANBbHBIN 3a]1 U BBIHOCHUTH NMHCHBMEHHBIE NPUHAMICKHOCTH,
BBIITUCKU W3 JIe7l, JOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX CPEJCTB K HHUM, TEYaTHBIX
W3IaHUHN, KOTUU apXUBHBIX JOKYMEHTOB, IEYaTHBIX M3JIaHUN, JTUCTHI C MAITMHOMCHBIM
TEKCTOM, PYKOIIUCHBIA MaTepuall, TPaHKH HAyYHOU pabOThl, COOCTBEHHBIC TEXHUYECKUE
CpPEeACTBA, WCHOJIB3yEMbIE TMPU HU3YYEHUH JeJ, JOKYMEHTOB, CIIPABOYHO-TTOMCKOBBIX
CPEACTB K HUM, TIEYaTHBIX W3aHUM, KOMMUPOBAHUH JIEJI, TOKYMEHTOB, IMEUYATHBIX U3/IaHUM
HA OCHOBAHWM 3asIBJICHHS.



4.1.17. IlpuBnekaTb B ciy4yae HEOOXOJAMMOCTH K padOTe€ B YHUTAILHOM 3alie
COMPOBOXKIAIOIIMX JIUI B MOPSIKE, YCTAHOBIEHHOM IyHKTOM 2.2 [Topsinka.

4.1.18. IlpenocTaBisiThb apXuBy OSK3EMIUIAp M3AaHUS, MOJATOTOBICHHOIO C
UCIIOJIb30BAHUEM JIeJ, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB K HHUM, MEYATHBIX
U3JIaHUH, HAXOJSAIIUXCSl Ha XPAaHEHUHU B apXUBE.

4.1.19. OOpamarbcsi K pyKOBOACTBY apxuBa C MNPEIJIOKCHUSIMH, 3aMEUYaHUSIMU,
’aj00aMu O BOMPOCaM OPTaHU3AINH Pa0OThl YNTAIBHOTO 3aja.

4.1.20. OOxanoBaTh OTKa3 B BbIJAye e, JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX
CPEIICTB K HUM, II€YATHBIX U3JAHUN B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickon
®enepanuu u Pecnnyonuku Kpbim.

4.2. ITonb3oBaTenb 00s13aH:

4.2.1. Cobmonate [lopsimoxk u pazpaboTaHHBIE Ha €r0 OCHOBE JIOKAJIbHBIE AKTHI,
periaMeHTupyomnme paboTy TmoJib30BaTelield ¢ JelamMu, JTOKYMEHTaMH, CIpPaBOYHO-
MOMCKOBBIMH CPEJCTBAMH K HHM, I[I€UYaTHBIMU U3JaHUSIMU B YHUTAIBHBIX 3ajlax
I'ocapxusa.

4.2.2. CnaBaTh Ha XpaHEHHE NpU BxojAe B ['ocapXWB BEpPXHIOI OJEKIY, CYMKHU
pasmepom 6omee 200x300 MM, 30HTHI, TAKEThl U UHBIC MPEAMETHI, KDOME YKa3aHHBIX B
noanyHkre 4.1.16 Ilopsiaka.

4.2.3. BHOCUTh B YWTAJBHBIN 3a] INPEIMETHI, yKa3aHHbIE B moanyHkre 4.1.16
[Topsiaka, B mpo3padynoM naketre u (uim) cymke pazmepom He Oozee 200x300 mm.

4.2.4. PeructpupoBaThCs IIPU KAXKIOM IIOCEIICHUN B KypPHAJE y4eTa MOCEHICHUN
YUTAJIBHOTO 3aJa.

4.2.5. CoOmogate rpaduku pabOThl YUTAIBbHBIX 3ajoB U [ocapxuBa,
OOILIIECTBEHHBIN MOPANOK, THIIMHY (B TOM YHCJIE UCKIIOYEHUE pPa3roBOPOB IO
MOOMJIBHOMY TelIeOHY) U YHUCTOTY B UMUTAJBHBIX 3aJlax, a TakXKe MpaBa U 3aKOHHBIE
UHTEPEChl JPYTUX IMOJb30BaTeNiel W pabOTHUKOB apxuBa. He MpoOHOCUTH MPOIYKTHI
NMUTAaHUS ¥ HATTUTKA B YU TAIBHBIC 3aJTBI.

4.2.6. ObGecrieunBaTh IEJIOCTHOCTh U COXPAHHOCTHh MOJYYEHHBIX ISl MU3Y4YEHUS
7€, TOKYMEHTOB, CIIPAaBOYHO-TIOUCKOBBIX CPEJICTB K HUM, M€UATHBIX U3IaHUMN.

4.2.7. CtaBuTh MOJANUCH B 3aKa3e (TpeOOBAHMM) 3a MOJy4YCHHUE JEN, TOKYMEHTOB,
CIIPAaBOYHO-TIOUCKOBBIX CPEJICTB K HUM, M€UATHBIX U3/ITaHUM.

4.2.8. HezamegnurenbHo coo0mmaTh pabOTHUKY YUTAIBHOTO 3aja apXxuBa 00
OOHapyXEHUU TMOBPEKIECHUNU WM Ne(PEKTOB JeJ, JOKYMEHTOB, CIPABOYHO-TTOMCKOBBIX
CpPEICTB K HUM, MEUYATHBIX W3JaHUN, OTCYTCTBHUM JIMCTOB, HEMPAaBUJILHONW HyMeEpalluH,
HaJIMYUU BJIOKEHUH, HE YKAa3aHHBIX B JINCTAX-3aBEPUTEIISAX MOITYUEHHBIX JIEII.

4.2.9. He mnoBpexnare NHOJyYEHHBIE J€J1a, AOKYMEHTBI, CIPaBOYHO-IIONCKOBBIC
CpeACTBa K HUM, NIeYaTHbIE U3/IaHUsI, B TOM YHCIIE:

HE MHCcaTh HA JINCTAaX JeN, TOKYMEHTOB, HE MavyKaTh, HE PBaTh, HE PE3aTh JIMCTHI
7ien, JOKYMEHTOB, HE 3aru0aTh WX YTIIIbI, HE BBIPHIBATH JINCTHI U3 JIEJ, HE TIEPEKIIaIbIBATh
JUCTHI B Jiejax;

HE BHOCUTh M3MCHEHHUS B TEKCTHl JIOKYMEHTOB, HE JeiaTh Ha JOKyMEHTax W
00JIOKKax JeN, yHNaKOBKax ayJAMOBU3YaJbHBIX JOKYMEHTOB MOMETHI, HCIPaBICHUSA,
MOYEePKUBAHMSI;



HE THCaThb Ha JIMCTaX Oymaru, MOJIO)KEHHBIX IOBEpPX Jell, JOKYMEHTOB, HeE
KaJIbKUPOBATh IOKYMEHTBHI;

HE BKJIQJIBIBaTh B JI€Jla, JOKYMEHTHI, YIIAKOBKH ayJIHMOBU3YAJIbHBIX JIOKYMEHTOB
IOCTOPOHHUE MPEIMETHI, HE OCTABJIATH B Ae€aX 3aKJIaJIKU;

HE OCTaBJIATH JI€NIA, JOKYMEHTBI OTKPBITBIMU Ha BPEMSI OTCYTCTBHUS MOJIb30BaTEIIS B
YUTAJIBHOM 3aJI€;

HE TII0JIb30BAaThCS KIIEEM, CKOTYEM, MApPKEPOM, NEPHEBOM PYUYKOW, CTUKEPOM,
KOPPEKTUPYIOIIEH KUIKOCThIO (IITPUXOM), KOMUPOBAIBHON OyMarod, HOXKHHIIAMH,
JIPYTUMU PEKYIIUMU IPEAMETaMU;

HE MepenaBaTh Jelia, JOKYMEHThl APYTMM II0JIb30BaTeisiM (32 HCKIIOYEHUEM
CONPOBOKIAIOIINX JIUL, yKa3aHHbIX B MyHKTE 2.2 [lopsnka);

He OpaTh Jena, JOKYMEHTHl Yy JpYyrux IOJb30BaTelied (32 HUCKIIOYEHUEM
COMPOBOXKIAIOIINX JIUII, yKa3aHHbIX B yHKTe 2.2 [lopsiaka);

HE JIeJIaTh IOMETHI Ha KAPTOYKaX MPH UCIIOJIb30BAHUH KAaTaJIOrOB;

HE IIEPECTABIISITh M HE BBIHUMATh KAPTOUKUM U3 KAPTOTEUHBIX SAIIMKOB MpPH
UCIIOJIb30BAHUU KaTaJOTOB;

HE MPUMEHATh (PU3MUECKUE YCUIIUSA, KOTOPHIE MOTYT NPHUBECTH K HAPYIICHUIO
LEJIOCTHOCTH MEpPEIUIETa J1e]l, JOKYMEHTOB.

4.2.10. 3amnoJHATH JUCTBI MCIIOJB30BAHMUS IOJYYEHHBIX JEJ, JAOKYMEHTOB,
CIIPABOYHO-TIOUCKOBBIX CPEJCTB K HUM (IIPU HAJWYWMU Y HUX JUCTOB MCIOJIB30BAHUS),
yKa3blBasg JaTy WCIOJb30BaHMs, (aMIJIMIO, WHUIMATIL (pa30oOpuuBO), XapakTep
MPOU3BEACHHOUN pabOTHI.

4.2.11. CgaBaTh COTPYAHUKY UYMTAJILHOTO 3aja MOCJE OKOHYaHUs PabOThl TpHU
KaXIOM TOCEIICHUH YUTAJIbHOTO 3aja Jena, JAOKYMEHTBI, CIPaBOYHO-TIOMCKOBBIC
CpeACTBa K HUM, NI€YaTHbIE U3/IaAHUSI.

4.2.12. He BBIHOCHUTHh W3 YMTAJBHOrO 3ajia Jeja, AJOKYMEHThI, CHpPaBOYHO-
MOMCKOBBIE CPEJICTBA K HUM, TI€UATHBIC U3/IaHUs, KONTUU (hOHIA MOJIb30BAHUS.

4.2.13. CobOmrongate TpeboBaHUs pabOTHI ¢ 000pPYJAOBaHUEM, YCTAHOBJIECHHHIM B
YUTAJIBHOM 3aJI€.

4.2.14. He npou3BOAUTh Ha KOMIBIOTEPAX YUTAIBLHOIO 3ajla apXHBa KOMUPOBAHUE
U MoAM(UKAIUIO DJICKTPOHHBIX PECypcoOB, HE 3arpyxaTb W HE YCTaHABIUBATH
MpOrpaMMbl, HE BHOCUTh U3MEHEHUS B (PalJIOBYIO CTPYKTYPY U HE MEHSTH CTPYKTYpPY
PACIIOJIOXKEHMs TaNoK, HE HMCIOJIb30BaTh KOMIIBIOTEPHl YMTAJIBHOIO 3aja apXuBa s
nepegaur uHopManuu dYepe3 HHPOPMAMOHHO-TEIEKOMMYHHUKAIMOHHBIE CETH, HE
BBITPYKaTh ¢ HUX UHGOPMAIIMIO HA ChEMHbBIE HOCUTEH.

4.2.15. He 3axomuth B CIy>XCOHBbIE IOMEIIECHUS] apXHBa, HE TOJIH30BATHCS
CIY’K€OHBIMU KAapTOTEKaMH, CIYyXEOHbIMU TenepoHaMU, a TaKkKe TEXHUYECKUMHU
CpeJCTBaMU apXWBa, HAXOASUIMMHUCS BHE MPEEIOB YATAIHHOTO 3aa.

4.2.16. He mnepemaBaTh MNpPONYyCK B UHTAJIBHBIA 3an Jpyromy jauny (3a
HCKJIIOUEHUEM COMPOBOXKIAIOIINX JIUI, YKa3aHHbIX B MyHKTE 2.2 [lopsiaka).

4.2.17. IIpu HEBO3MOKHOCTH MOCEUICHUS] YHTAIBHOIO 3aja B TEYEHHE CpPOKa, Ha
KOTOPBIA BBIAHBI Jeia, JOKYMEHTHI, TeYaTHbIE W3JaHUsA, COOOIIaTh B apXWB IS
NPOJJICHUS] CPOKA MX HAXOXKIACHUS B YUTAIbHOM 3ane (He Oosnee yeM Ha 10 pabouumx
nHeit). Ecnu Takas mpocsba OT MoOsb30BaTeNsl HE MOCTyHana, MoAoOpaHHBIE Jena,



JOKYMEHTBI, TIe4aTHbIE U3JJaHUs BO3BPAILIAIOTCS B apXUBOXPAHWINILE 0€3 YBEIOMIICHUS
M0JIb30BATEII.

4.2.18. CoobmiaTh B apxuB 00 M3MEHEHUHU CBEJICHUH, 00s3aTEIbHBIX K YKa3aHUIO B
aHKeTe I0JIb30BaTeNs, paboTaloNIer0 B YMTAJIbHOM 3ajie, MPU MEPBOM IIOCJIE TaKOIro
U3MEHEHUS MOCEIIEHUH YATAILHOTO 3aja apX1Ba.

4.2.19. BbIOAHATH 3aKOHHBbIE TPeOOBAaHHS PAOOTHUKOB apXvBa, OXPAaHHOM W
MOXKapHOM CIIyXK0 apXuBa.

4.2.20. IlpeapsaBisTh COTPYAHUKY OXPaHHOM CIIy>KObI apXHBa 10 €ro TpeOOBAHUIO
MMEIOIIKNECS Y MOJIb30BAaTENsl MaTepUaIbl U IPEAMETHI, YKa3aHHbIe B MoJamyHkTe 4.1.16
[Topsiaka.

4.2.21. [lpu xonupoBaHUU [I€JI, JOKYMEHTOB, MEYATHBIX M3JJaHUN TEXHUUYECKUMHU
CpeJCTBaMM apXWBa yKa3bIBaTh NMpu OGOPMIICHHUHM 3aKa3a Ha KOMUPOBAHUE TEpPEUYCHBb
KOMUPYEMBIX JIeJl, JOKYMEHTOB, IM€YAaTHBIX U3/IaHUM C YKa3aHUEM UX apXUBHBIX MIHU(POB,
oO0beMa KONMHUPOBAHUS, KOJIMYECTBA DK3EMIUISIPOB, BHAA KOMUH, TEXHUUYECKUX
napaMeTpOB KOMMUPOBAHHUS.

4.2.22. Ilpu caMOCTOSTEILHOM KONUPOBAHUM [I€1, JOKYMEHTOB, II€YaTHBIX
U3aHUK 3aKJI04YaTh JOTOBOP C apXMBOM Ha OpraHU3alMil0 KOMUPOBAaHUS JEd,
JIOKYMEHTOB, TI€YaTHBIX M3JIaHUN COOCTBEHHBIM TEXHUYECKUM CPEJCTBOM WJIHU
apeHIyeMbIM TEXHUYECKUM CPEJICTBOM apXHBa.

4.2.23. YBeIOMHTH O CBOEM HAMEPEHHH MPOM3BECTH KOMHMPOBAHHE aPXHUBHBIX
nen, JOKYMEHTOB COOCTBEHHBIMHU TEXHUYECKUMHU CPEACTBAMM JIOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a PabOTy YUTAJIBLHOIO 3aja, M3J0KHUB 1eJb KOMUPOBAHUSI C yKa3aHUEM
TEeMbI HCCIIEIOBaHMs, CII0OCO0a KOMMMPOBaHUs, BUAa KOMUPYIOIIEro ycTpoiicTBa (TenedoH,
dboToanmapaT, IUIAHIIET), a TaKXe MPEANnojaracMblx  OOBEMOB  KOMUPOBAHUS
(bparmMeHTBl TEKCTa MOKYMEHTA, OTIEIbHBIC JIMCTHI JieNla, OTIEIhHOE JEJI0 B TMOJHOM
oObeme). JlaHHbIe CBECHUS YKA3bIBAIOTCS B 3aABJICHUH (OTHOIICHHH) MPU 0(HOPMIICHUU B
YUTAIBHBIA 3a7 JIMOO B OTACIBHOM 3asBIEHWM Ha HWMsS PYKoOBoJCTBa ['ocapxmBa o
HEO0OXOIUMOCTH TTPOBOJUTEH KOMTUPOBAHHE.

4.2.24. TlpoBoauTh KOIMHUPOBAHUE JeN, JOKYMEHTOB COOCTBEHHBIMU
TEXHUYECKUMU CPEACTBAMH IOCIE TMOJIYYEHHs pa3pelleHUs] PYKOBOJCTBA apXHBa,
BBIJIAaBAEMOT0 HE TI03/IHEE YeM uepe3 S5 pabodyux JOHEW co  JHA perucTpanuu
COOTBETCTBYIOIIIETO 3asIBJICHUSI.

['ocapxuB HE HECET OTBETCTBEHHOCTb 32 MJACHTUYHOCTH MOJIMHHUKY M Ka4eCTBO
CaMOCTOSITEJIbHO HW3TOTOBJICHHBIX TIOJIb30BATEIEM KOIMUM JieJl, JOKYMEHTOB M KOIHUU
JIOKYMEHTOB TPU CaMOCTOSATEILHOM KONUPOBAaHUU HE 3aBEPSET.

4.2.25. IIpou3BOUTH CAMOCTOSITEILHOE KOMUPOBAHUE COOCTBEHHBIM TEXHUUYECKUM
CpPEJCTBOM WJIM apC€HAYEMBbIM TEXHHUYECKUM CpPEJICTBOM apXuBa JIeJl, JTIOKYMEHTOB,
MEYaTHBIX W3JaHUN B CHEIUATBLHO OTBEJACHHBIX apXWUBOM ISl OTUX IIEJed MecTaxX, B
MPUCYTCTBUM paOOTHUKA apXUBa, KOTOPHIA 00ECIIEUYNBACT MOATOTOBKY i€, TOKYMEHTOB,
MEYATHBIX M3JAHUM JJI1 KOMUPOBAHUS M UX COXPAHHOCTh B IMPOILIECCE KOMHPOBAHUSI, B
TOM UYHCJI€ HEJOMYCTUMOCTh MPUHYJUTEILHOTO PACIpPSMIICHHS MOJb30BAaTEIEM JIUCTOB,
«pa3liaMbIBaHUS» TIEpeTuieTa Jel, NMPWKUMAHHS JOKYMEHTOB, a TaKKe HCIIOIh30BaHUE
M0JIb30BATEIEM KONUPYIOIIEr0 TEXHUYECKOrO0 CPEACTBA, COOTBETCTBYMOLIEro Mm.4.2.24.
Hacrosmiero [lopsaka, a Takske KOHTPOJIb 32 COOTIOICHUEM YCIOBUM KOTTUPOBAHUS.
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4.2.26. Hcnonp30BaTh NPU CAMOCTOATEIBHOM KOIMMPOBAHUM COOCTBEHHOE
OCCKOHTAKTHOE MOOMJIBHOE KOMUPYIOIIEe TEXHUYECKOE CpeACTBO 0e3 IITaTHUBOB,
ChEMHBIX OOBEKTMBOB W OCBETUTEIBHOTO OOOpYy/IOBaHMS (Hampumep, TenedoH,
doToanmnapar, MIAHIIETHBIM KOMIBIOTEP) C BBIKJIIOYEHHBIMU (DYHKIUSMH BCHBIIIKH U
10/1a41 3BYKOBBIX CUTHAJIOB.

[IpuMeHeHNE KOHTAKTHBIX TEXHUYECKHX CpeACTB (B TOM 4YHCIE, pPYy4YHBIC,
IJIAHIIETHBIC, TPOTSDKHBIC CKAHEPHI, KOMUPHI W Ap.), (PUKCHPYIOMUX U TPYKAUMHBIX
YCTPOMCTB, TMOJPYYHBIX CPEACTB W (PUBHUECKUX YCHUIIUH, KOTOPHIE OKa3bIBAIOT
HETATUBHOE BJIMSHUE HA (PU3NUECKOE COCTOSHUE I, TOKYMEHTOB, TIEYaTHBIX W3AaHUMH,
3anpeniaeTcs.

4.2.27. Tlpow3BOguTh  CaMOCTOATENHbHOE  KONMUPOBAHHE  COOCTBEHHBIM
TEXHUYECKUM CPEJACTBOM WJIM AapCHAYEeMbIM TEXHMUYECKHM CpPEJICTBOM apXHBa
HECOPONTIOPOBAHHBIX JI€T, B T.4. JOKYMEHTOB (DOHJOB JTUYHOTO IMPOMCXOXKICHHUS, HEI,
JIOKYMEHTOB, MPOIICAIINX PACCEKPEUMBAHUE M HAXOJSAIIMXCS B OTKPBITOM JIOCTYIIE C
00s3aTEIbHBIM MPEABAPUTEIIBHBIM TOTAIlIEHUEM Tpuda «CEKPETHO», «COBEPIICHHO
CEKPETHO.

4.2.28. OtmeuaTh B JINCT€ WCIOJB30BaHUS JieJa Crocod KOMMPOBAHUS
(COOCTBEHHBIMU TEXHUYECKHMH CPEJCTBAMH) M HOMEpa JIMCTOB, C KOTOPBIX CJICIIaHbI
KOImiu (PparMeHTOB TEKCTa WM JIOKYMEHTA MOJTHOCTHIO.

4.2.29. He ocyiiecTBiaTh caMOCTOSITEIbHOE KOMMMPOBAHUE MOJIMHHUKOB €,
JTOKYMEHTOB, TTEYaTHBIX W3TaHUN:

UMEIOIINX KOTTMH (hOH/A TTOJTH30BaHMS;

OTHECEHHBIX K KaTETOPUHU 0CO00 IIEHHBIX;

MPU3HAHHBIX HAXOIAIIUMUCS B HEYJOBICTBOPUTEILHOM (DU3NIECKOM COCTOSIHUH B
COOTBETCTBHM C TMOPSAJIKOM TMpPU3HAHUS JNTOKYMEHTOB ApxuBHOro (onma Poccuiickoit
denepariiy HaXOASAIMIUMUCS B HEYIOBJIECTBOPUTEILHOM (DPU3UIECKOM COCTOSHUM,

C YyracarmomniuM TEKCTOM, MPU HAJIWYUU TUTMEHTHBIX TSTEH, KOPPO3UU KEee30-
raJuIOBBIX YEPHWJ, HAPYIICHUs] CBSI3M KPACOYHOTO CJIOSi ¢ OCHOBOHM (pacTpecKHBaHUE,
OCBITH, TTOPOIIIEHUE), HA JIOMKOW Oymare, Ha KaJlbKe, UMEIOIUX CYPIYYHbIE U BOCKOBBIC
neyaTd, MOBPEXACHHE Teperuiera (packosl OJioka, HApYUIEHWE IIUThS, BBINAJICHHUE
JIUCTOB), KOPEIIOK, KOTOPBIM HE MO3BOJIAET PACKPHITH JIEJI0 HA POBHOM MOBEPXHOCTHU, HE
MPUIHHSS IPU TOM MTOBPEKACHUHN TIEPEIIETY U CaMOMY eIy .

4.2.30. Yka3bIiBaTh pHu MyOJMKALUU JI€], JOKYMEHTOB UX apXWUBHbBIE IIU(DPHI.

4.2.31. IlpenoctaBisaTh apxuBy Oubnrorpaduyeckue JaHHbIe MyOInKalnii, aapeca
MHTEPHET-PECYpPCOB, TMOATOTOBIEHHBIX C  HCIOJIB30BAaHMEM €N, JOKYMEHTOB,
CIIPaBOYHO-TIONCKOBBIX CPEACTB K HUM, MTEYATHBIX U3JIaHUHN, HAXOSAIINXCS Ha XpaHCHUH
B apXUBe.
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[Tpunoxenue
K 1. 2.2 [lopsanaka
O0Opasel aHKEeTHI I0JIL30BATES

I'KY PK «I'ocynapcrBennbiii apxus PecnyOinku Kpbiv»
Jleno monb3oBaTens N

AHKeTa N0JIb30BaTeJisl, pAa00TAI0IIEer0 B YNTAJIbHOM 3aJ1e
1. ®amumnus
2. Nms
3. OtuectBO (npu
HaJIMY1H)
4. JlaTa poxaeHUs
5. I'paxx1ancTBO
6. Mecto paboThl (yueObl) U JOIKHOCTH (IIpH
HaJIMY1H)

(noiHoe Ha38aHue YupercOeHUs, e2o NOYmoablil aopec U adpec dNeKMPOHHbLI NOYMbl, meieg)oH)
7. OOpa3zoBaHue, y4€HOE 3BaHHE, yU€Has CTCICHb
(Ipy HATMYHHN )
8. OcHoBaHve sl TPOBEICHUS
HCCIIEJOBAHUS

(Hanpasnenue opeanuzayuy Ui NO IUYHOMY 3A51681€HUIO)
9. Tema, XpOHOJTOTMYECKUE
pamMKu
10. Ilenb paboThI
11. Anpec peructpauuu Mo MECTy >KUTEIbCTBA
(mpeObIBaHU)
12. Anpec (akTH4eCcKOoro
MIPOYKUBAHMUSI
13. Homep xonTtaktHOTO TenmedoHna (mpu
HaJIMYKH )
14. Anpec »I€KTpOHHOW MOYTHI (TpH
HaJIMYKH )
15. Bun, cepusi, HOMEp W Jara JAOKYMEHTa, yIOCTOBEPSIONIETO JMYHOCTh, a TaKXKe
opras, BBIJIaBIINN JOKYMCHT
16. ®amunus, wuMs, OT4eCcTBO (MpU  HATUYHUM)
COMPOBOXK/IAIOIIIETO JINLIA
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0053aTeIBLCTBO-COTJIAIIICHUE
s, )

Gamunus, ums, omuecmso (Npu HAIUYUL)

o3HakomsieH ¢ Ilopsakom wucnosb30BaHus apxuBHBIX JokymMeHTOB B ['KY PK
«l'ocynapctBenHblii apxuB PecniyOnuku KpbiM», yTBep:kKIeHHBIM NpuKa3oM ['ocapxuBa
oT Ne U 00513yI0Ch €T0 BBIIIOJIHATb.

S cornmaceH Ha 0OpaOOTKy MOHUX IEPCOHANbHBIX JaHHBIX, YKa3aHHBIX B aHKETE,
MOCPEACTBOM BHECEHHsS B HMHQOpPMAIMOHHYIO 0a3y JaHHBIX, B COOTBETCTBHUH
¢ ®enepanbHbiM 3ak0HOM 0T 27.07.2006 N 152-D3 "O nepcoHanbHbIX JAHHBIX "

OO0s3y10ch COOMIOIaTh PEKUM KOH(DHICHIIMATEHOCTH B OTHOIIEHWW CTABIIEH MHE
M3BECTHOM HH(OpMALMU, HCHOJIb30BAHHE U PACHPOCTPAHEHHE KOTOPOW OrpaHUYEHO
3aKoHOJaTenbCTBOM Poccuiickoit @enepanuu u Pecriyonnku Kppim.

n " 20 T.

noonuch

00JIHCHOCMb COMPYOHUKA apXU8a HOONUCH pacuugposka noonucu

n " 20 T.
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